
   
 

   
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

People and Development 
Time off for Dependants Policy  
 

Owner Executive Director of People & Development 

Responsible Person Head of HR 

Date Written August 2024 

Date of Last Review July 2025 

Date of next review August 2027 

EIA Completed August 2024 

 



 
Human Resources 

Time off for Dependants Policy  

Humberside Fire and Rescue Service 
Version: 1.0 
July 2025 

 
Not Protectively Marked 

 
2 of 5 

 

 
CONTENTS 

 
1. Introduction 

• Core Code of Ethics 
 

• National Guidance 
 

2. Equality and Inclusion 
 

3. Aim and Objectives 
 

4.  Associated Documents 
 

• Equality Impact Analysis 

• Data Protection Policy 

• Legal References 
o Equality Act 2010 

• National Guidance 
 

5. Definitions 
 

6. Time Off For Dependants 
 

7. Requesting Time Off For Dependants 
 

8. Pay During Time Off For Dependants 
 

9. How Much Time Off Can Be Taken? 
 

10. Other Types of Leave 
 

11. Data Protection 
 

 

 

 

 

 

 

 

 



 
Human Resources 

Time off for Dependants Policy  

Humberside Fire and Rescue Service 
Version: 1.0 
July 2025 

 
Not Protectively Marked 

 
3 of 5 

 

1. INTRODUCTION 

This policy sets out the rights of individuals to statutory time off work to manage 
unexpected or sudden problems relating to a dependant and make any necessary 
longer-term arrangements. This policy applies to individuals employed by 
Humberside Fire and Rescue Service (HFRS). It does not apply to workers, 
contractors, consultants or any self-employed individuals working for the Service.  
The policy does not form part of an individual’s contract of employment and the 
Service reserves the right to amend it at any time. 

Core Code of Ethics 

HFRS has adopted the Core Code of Ethics for Fire and Rescue Services.  The 
Service is committed to the ethical principles of the Code and strives to apply them 
in all we do, therefore, those principles are reflected in this Policy.  

National Guidance 

Any National Guidance which has been adopted by the Service, will be reflected in 
this Policy. 

2. EQUALITY & INCLUSION  

HFRS has a legal responsibility under the Equality Act 2010, and a commitment, to 
ensure it does not discriminate either directly or indirectly in any of its functions and 
services or in its treatment of staff, in relation to race, sex, disability, sexual 
orientation, age, pregnancy and maternity, religion and belief, gender reassignment 
or marriage and civil partnership. It also has a duty to make reasonable adjustments 
for disabled applicants, individuals and service users. 

3. AIM AND OBJECTIVES 

The aim of this policy is to make individuals aware of the option to take time off for 
dependants and to set out the expectations and process associated with the same.    

The Service is a caring and supportive employer and will make every effort to 
provide this type of leave. However, beyond the parameters of this policy, individuals 
are also afforded flexibility to explore other options for time off in accordance with 
their duty systems, such as flexi-time, duty exchanges, leave exchanges, etc.  

4. ASSOCIATED DOCUMENTS 

• Equality Impact Analysis 
• Carer's Leave Policy 
• Compassionate Leave Policy 
• Domestic Emergencies Policy 

• Parental Bereavement Leave Policy 
• Data Protection Policy 

https://www.bing.com/ck/a?!&&p=79969f6d5afde983JmltdHM9MTcyMzQyMDgwMCZpZ3VpZD0zMjc0MzJjOC01ZjY2LTYwMDItM2I4MC0yNjExNWVmOTYxNTAmaW5zaWQ9NTIyMA&ptn=3&ver=2&hsh=3&fclid=327432c8-5f66-6002-3b80-26115ef96150&psq=Equality+Act+2010&u=a1aHR0cHM6Ly93d3cubGVnaXNsYXRpb24uZ292LnVrL3VrcGdhLzIwMTAvMTUvY29udGVudHM&ntb=1
https://humbersidefire.sharepoint.com/:f:/r/sites/CorporateComms/Equality%20Impact%20Assessments%20Folder/EIA%20Library/Completed%20EIAs%20for%20Policies?csf=1&web=1&e=syQpD9
https://humbersidefire.gov.uk/about-us/our-policies
https://humbersidefire.gov.uk/about-us/our-policies
https://humbersidefire.gov.uk/about-us/our-policies
https://humbersidefire.gov.uk/about-us/our-policies
https://humbersidefire.gov.uk/about-us/our-policies
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• Legal References 
o Equality Act 2010 

• National Guidance 
 There is no specific National Guidance relevant to this policy 

5. DEFINITIONS 

“Dependant" in this policy, means: 

• An individual’s spouse, civil partner, child or parent. 
• Any person who lives in the same household as the individual (other than 

as a lodger, tenant, boarder or individual). 
• Any other person who would reasonably rely on the individual for 

assistance if they fall ill or are injured or assaulted, or who would rely on 
the individual to make arrangements for the provision of care in the event of 
illness or injury. 

• In relation to the disruption or termination of care for a dependant, any 
other person who reasonably relies on the individual to make arrangements 
for the provision of care. 

6. TIME OFF FOR DEPENDANTS 

All individuals have a statutory right to a reasonable amount of unpaid time off during 
working hours to take necessary action should the following circumstances arise: 

• To provide assistance when a dependant falls ill, gives birth or is injured or 
assaulted. 

• To make arrangements for the provision of care for an ill or 
injured dependant. 

• In consequence of the death of a dependant. 
• Because of the unexpected disruption or termination of arrangements for 

the care of a dependant. 
• To deal with an incident that involves their child and occurs unexpectedly 

while the child is at school/other educational establishment. 

7. REQUESTING TIME OFF FOR DEPENDANTS 

If an individual needs to take time off for dependants, they should contact their line 
manager at the earliest opportunity. If an individual becomes aware of an emergency 
situation while at work, they should immediately speak with their line manager to 
discuss leaving work early. The following information should be shared:    

• The reason for the absence 
• How long the absence from work is expected to last 

If the individual’s line manager is unavailable, they must speak to an  FDS Duty 
Officer, or their senior line manager.   

The individual must inform their line manager as soon as possible of any change in 
the anticipated time/date of their return to work. 

https://www.bing.com/ck/a?!&&p=79969f6d5afde983JmltdHM9MTcyMzQyMDgwMCZpZ3VpZD0zMjc0MzJjOC01ZjY2LTYwMDItM2I4MC0yNjExNWVmOTYxNTAmaW5zaWQ9NTIyMA&ptn=3&ver=2&hsh=3&fclid=327432c8-5f66-6002-3b80-26115ef96150&psq=Equality+Act+2010&u=a1aHR0cHM6Ly93d3cubGVnaXNsYXRpb24uZ292LnVrL3VrcGdhLzIwMTAvMTUvY29udGVudHM&ntb=1
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8. PAY DURING TIME OFF FOR DEPENDANTS 

You are not entitled to be paid your salary while you are taking time off for 
dependants.   

9. HOW MUCH TIME OFF CAN BE TAKEN? 

The right to time off for dependants will, in most cases, be one or two days. The 
individual must actively seek alternative longer-term arrangements for the care of 
a dependant as soon as possible after the emergency occurs. If it is not possible to  
make alternative arrangements, the individual must contact their line manager and 
discuss why further absence is required and explore other options such as annual 
leave.   

10. OTHER TYPES OF LEAVE 

Time off under this policy is intended to be for individuals to deal with emergency 
situations involving dependants. Once the immediate emergency has been taken 
care of, the individual is expected to return to work or, if further time off is necessary, 
request to take it as annual leave. 

11. DATA PROTECTION 

When dealing with time off for dependants, the Service will process any personal 
data collected in accordance with our Data Protection Policy. 
 
 

If you require further guidance / information relating to this document, please  
contact Human Resources 

 

https://d85dsqxzgf7l9.cloudfront.net/files/Policies/Data-Protection-Policy.pdf
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